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Hecember o: vwhww””omnﬂﬁgﬁ.mo _ e 04 “ 01
2023 05 24 di B Class _ Assignment
5th Week in:lndis Room * _
- . .
& ﬁ
January = m.__ummzm_ 04 _ Student 01
2024 S REVISION | Class Seminar ‘ |
1st week Room “ m _.
il I B SR _.
January
2024
1D-11
| 2nd Week M - =

|
#
|

p... 5 . i H iy * Princi .on
r.me“%mWMnnc_.nw mmmawu re of the Dept. l/c Signature of the Principa



oy e PG o .
| - CYBER , ] | _ _.” R
w | M m SECURITY: Legal | ! _ | J/WX_/
| Pecember | | Perspectives .. | 1€T _ __ |
12 |, 2023 | s - Cybercrime and the | . &Digital 04 | Student _
| 3™ Week  tegal landscape _ Class _ meiminar 01 |
; i | around the world | | m |
4 i i i * ! Room |
e s - ..w\. s poiimanr bl ity A e s sty - “ $— - |
_ | Indian IT ACT ! _ R I ik paa .
i 2000 --Cybererime | 1 __ _ |
: | Devess) , ! and Punishments _ IcT _ " ] | __ |
‘13 | 2023 0% |4 Performan SQL | &oigital | 04 Chantes 1 ] |
o ik ] | Injection attack and | | Ciass _ Babbage birth | oy
| . : its preventive | anniversary |
: | : | Room | _ _ ! _
: ‘ | measure to avoid | | ._ _. | __ m
AGE i & Injection attack | ” |
Challenges to _ hwer N - ,« _,
December | Indian _.ﬂf. and ' &Digital | v __
o : 08 cybercrime scenario “ 04 ._ ,_ _ . _ _
{14 | 2023 | i India | Class _. . Assignment ﬁ e - |
Sth Week M | Room _ m _“ " | _,
; § __ ‘ _ | |
P YRR | | | | |
w T T | “ m_ i ,ﬁ __1\
. Jamuary | | &Digital w _ w ! !
(1S. | 20264 (OS REVISION ﬂ | eress 04 | | | Sedeik: gy | |
: . 1st week | * | | nssion _ _ Seminar * __ m
. S i i ! ! I _ |
.‘in?imitsi R TN P B— ’: 1 j | i ” il “ | I (B =
. jamuary |
s | 2024 |
. Znd Week w MID-I1
i mw
(o . [ &R
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SVR GOVERNMENT DEGREE COLLEGE , NIDADAVOLE
TABLE-B- CURRICULAR PLAN - LECTURER WISE

artment: Computer Applications Year: 2022-2023 SEM-V .
~1e of the Lecturer: M.Veera Kalyani Class: III B.COM (CA) Paper :7-C: Cyber Security and Malware Analysis
| m | Curricular Activity Co-Curricular Activity
A | Additional — SNSRI HEE W —
__ o | Syllabus Topic Input | | | I |
._ | ::n-ﬂﬁ i | _ 4ul..l.4 |
| _ o (as per the (or) | _ ] = _ __
u availa university) Value | - m - g ivi . L B
. -ble t WE | Activity | o5 | 8% | = Activity _ =
_ _ | Addition | » @ = = | — | » & | ==
{ ! i 5= a2 | o3& | § & B
__ | 122 =8 |EZ2 22 >
F [ § = o L | e 1.
L_ﬁ | | | |
2 3 4 5 h 6 _ e _ 8 _ 9 “ 10 “ 11 | 12
B SE— 1 1 1 -
m | _ _
| | % |
| _m | | __ |
| | | |
w OMMVN_% % | Computer Network | | Assessment & . _
| Basics,Computer * h_ m | | .
4 1st Week . @5 | network types,OSI | ' Teaching _ 04 m 01
__ m_ Reference model _ | m _ _ QUIZ
| | | _
” " | ___ _
| | | | |
| _H _ | _ m
m _“ | | _
| & | _ L -
“ | : _— T Te—

.m_uu



PR

TCP/IP Protocol
suite. Difference
between OS1 and
TCP/IP. What is
cyber, cyber-crime
and cyber-security.
All Layer wise
attacks

—

ICT &Digital
Class Room

(DCR)

——

04

October
2023 05

i 3rd Week

Networking devices:

router, bridge,
switch, server.
firewall, How 10
configure: router

How to create LAN

ICT &Digital
Class Room

04

October 05

4th Week
f k
!
T|..1\ it
|
|
|

2023

Introduction to the
components of the
framework, Cyber
security Framework
Tiers, What is NIST
Cyber security
framework

ICT &Digital
Class Room

04

Group

Discussion

01

Student
Seminar

Features of NIST
Cyber security
framework,
Functions of NIST
Cyber security
framework, 1.
Configure a LAN
by using a switch

SIS

CT &Digital
Class Room

04

Assignment

Assignment

01

01

01

A T




g .

- November
2023

E———

i

T Turn the NIST

Cyber security
Reality/

framework

._m implementing the
!

I

by using Router

S

-

What is OWASP?
OWASP Top 10
Vulnerabilities
% Injection
% Broken
uthentication
%2 Sensitive
ata
Exposure

% XML | xternal
Fntities (X%1.)

2 hroken Aecess
Control

v Security
Misconfigiitation
3, Verform the
packet sniffing
mechanism by
downlosd the "wire
shark' tool and

extract the

-
_
Framework into ‘
|
i
_

. 2. Configure a LAN |
m

|

ICT &Digital
| Class Room

1
4 e

| ICT &Digital
Class Room

Icr
Ebigital
Class
Room

EE —— T —

04

Mid-1

-

Student
Seminar

Student
Seminar

Student Seminar

01

TR P —

0i

01

217



Department:

COMPUTER APPLICATIONS

Year: 2023-2024
Class: 11 BCOM (CA) SEMESTER-IV

SVR GOVERNMENT DEGREE COLLEGE NIDADAVOLE
ABLE-A -CURRICULAR PLAN - LECTURER WISE

Paper: IV DATA BASE MANAGEMENT SYSTEMS

Name of the Lecturer: M.VEERA KALYANI]
: " Curricular Activity Co-Curricular Activity
g Additional Input’ Activity
Hours Syllabus Topic o) P - - 2
il iversi ; _ = 2 e 2| =2 2 @
g Qs prr the wniversity) Value Addition Activity ‘=[BT 5 E|EQ) 9 %
| . | B2 |BE |Ese EZ |B2|E5e £
i G2 = m o =) = m £ = = S
T3 o |Bu=xs - ZOo|=<=< I~
2 3 4 5 6 7 8 9 10 11 12 13 14
03 | Introduction, Data and Teaching . |03
Information, Database, . https://www javatpoi . i
January Database Management System | nt.com/dbms-tutorial % Yes
1™ Week 02 : 5 : .
1. Introduction to SQL queries, Practical 02
: “ 03 | Objectives of DBMS, Evolution | https://www.javatpoi Teaching 03
“:BJ | of Database Management nt.com/dbms-tutorial . Yes
k. M System. ‘Practical 02
] 02 2. DML Commands.
ﬁ 03 | Classification of Database Teaching 03 1
— Management System. 2 g Yes .
* week| @2 . Practical 102 Assignment-1
| 3.Create Department table-

14




03 | File Based System. Drawbacks Teachi ~ _ T
ungmwﬁg
4 Create Employee table | P
03 | Advantage of DBMS, Data "Teachi ~f—
_rm : Models, Components of k
1* Week Dasaiaine fysbu. m
4 . @2 | 5.Add columns to the table | Practical
i with appropriate columns H
. 03 Database Architecture, DBMS https://www tutorialt | Teaching i
Vendors and their products. point.net2021/09/db |
Febwrsary ms-vendors-and- |
e 6Addcolumms o the table | their-products htm! |
Week with appropriate columns and |
02 | add additional columns tothe |
_ . znie | | Practical 02
03 | mtroduction, The Building _ Teaching
1 : Bliocks of an Entity-
Relationship, Classification of Practical ;
February | Assignment-2
7 Basic coburnn shovid notbe |
§ sl
i 03 Agtrinse Classification, | htips_//www javatpoi | Teaching 03 -
: Relationsisip Degree, | pt.com/dbms-
. Felwuary Generalization and Mid-
P Wek | gy | Specialization. Practical 02
_ $add comstraint fthat basic
j _ 93 | Aggregation and Composition, -Teaching oo
g ~ CODL's Rudes, Relational Data , : 3 : R €
{ Model, Concept of Relationad
i Insegriry. Practical 0 Ves _ '




9. Calculate HRA, DA, Gross
and net by using PL/SQL

™
|
' T 03 | introduction, History of SQL ™ Teaching 03
Yes

standards, Commands in SQL, . 1
Practical 02 Group
Discussion

| March 02 | Data types in SQL.
4 10. The percentage of HRA
w Weck and DA are to be stored

separately.

03 | Data Definition Language https://www.javatpoi | Teaching 03

(DDL),Selection Operation nt.com/sql-tutorial _

Projection Operation, . : Ves g

Aggregate 3 : Quiz
a3 on : Practical - - |02

§ER§§::&83 : ‘
Student

merged with basic. _
03| Table Modification, Table : Teaching 03

ﬂ%%om Yes . Semainar
Week 02 i ions. . Practical 02

i! 03 | Introduction, Structure of hitps://www.javatpoi T o»mrmam 03
| April 1% PL/SQLPL/SQL Language nt.com/sql-data-types !
| Week 02 | Elements, Data Types, Control . : Practical 02

p—

'
Yes i Assignment-4

Structure.
03

; T 03 | Steps to Create a PL/SQL : ﬂ&naam .
| April 2 Program, lterative Control : : | Yes mnamaaa. N
. Week 02 | Cursors, Stepsto Createa | Practical 02 . ol

Cursor, Procedure

, i &
A



(DDA ). Selection Operation an.ooa._\nn_g.-l.—

PU/SQLPUSOL Language | M.com/sql-data-types

ol
«
03 | Weroduction, Structure of hitps-//www javalpoi | T
«w
o
o2

w . € arpoms, Sty 10 Cresie 8
i

93 | Data Definition Language hitps//www javatpoi | Teachin




Functions, Packages,

https://www.javatpoi

| Teaching 03

w 03
- April 3¢ Exceptions Handling, Database | nt.com/pl-sql-trigger Yes
. Week 02 | Triggers, Types of triggers. Practical 02 Mid-1I
L
03 . 03
- Apeit 4* RIVISION Revision Yes
 Week | 02 02

BlowsT .

Signature of the Dept. Uc

%
Sigrtahte of the Principal




TABLE-B -CURRICULAR PLAN - LECTURER WISE

Department: COMPUTER APPLICATIONS Yenar: 2013-2024

Name of fhe Loctwrer: M.VEERA KALYANI Class: 11 BCOM (CA) SEMESTER-IV  Paper: IV

| Co-Curricular Activity
Week | Additional Curricular Activiey _m
Syllabus Topic Mgt 2 w Remarks
! Hours i (or) $ ﬂ L
svailable (3 per the universky) Value Activity w w .m 3 Activity W
W Addition M = # E
2 s 7 9 | 10
introduction, Data and Information, Database, Teaching 03
Database Management System https://www j |
January 1% | avatpoint Y |
i ! | Week o 1. Introduction to SQL queries, DDL Ruas-goql_hﬂs o { W
- =3 emanints. Practical 02 (
M 3 | Objectives of DBMS, Evolution of Database | hitps//www, | Teaching | 03 1
K . | January 2™ Management System. avatpoint.com -
[ 2 | week : 2. DML Commands. /dbms-tutorial | Practical ) M
b m m.
| w 0 Classification of Database Management Teaching 03 M T
i Mo 02 iy Practical | (2 - b
T 3.Create Department table _ | A1
1 03 | File Based System. Drawbacks of File-Based T Teaching | 03 W
| 4 M hﬂﬁ System, DBMS Approach.
{ 4 Create es
L 02 . e Practical | 02

DATA BASE MANAGEMENT SYSTEMS ;



03 Advantage of DBMS, Data Models, e ——— e fU8 | e G E—
5 February 1" Components of Database System. [
Week " w%w“ columns to the table with appropriate Yes _
o Practical 02 I
03 ”w-!ﬂﬂ_uavﬂﬂs’wn?*nnﬂﬂ-r._..d. _U—w?\—l. Vendors W:—m o Bu—ﬁu...__;f.s.—r 1 I —Gw—.r.:_-._wu ) 03 ‘ i v ais MRS i m‘¢ T
\ elr products. utorialtpoint.n L
February 2" et/2021/09/db |
6 | week i4 6.Add columns to the table with appropriate ms-vendors- m
columns and add additional columns to the and-their- Yes .
02 table products.html "
B NS S — R Practical | 02 2 ER, L — M
A 03 Introduction, The Building Blocks of an Entity Teaching 03 GAMNS T T e
; 7 February 3 Relationship, Classification of Entity Set. Yes
i Week Practical 02 Assignment-2
" |02 | 7.8askc column should not be hul . ‘ |
03 Atiribute Classification, Relationship Degree, | https://www.j |1 caching 03 e ELDHE M
| e Relationship Classification, Generalization and | avatpoint.com
_ _ 8 February &.—- mﬁnn_ﬁ—_hﬂn?u:. /dbms- Yes Mid-I
{ Woek generalization
i _ 02 w_w!._a‘ %%m:.:a_:. that basic should not be less Practical 02
an !
| LG5 Tassregstion and Composition. CODD's Rules ~Heaching | 03 CRmamasa A A
Relational Data Model, Concept of Relational
s A Integrity. A s Yes ) Assignment-3
! 9 ractica
. Week SRS | 9. Calculate HRA, DA, Giross and net by using
i PL/SQL program.
-ll!..‘llnl.‘l\-l.ll.nlu!lll ;s I S T T EPIER e LA (S ST cRE. arans
e =03 | Introduction, History of sQL Standards, Teaching 03 A sy SamCTEN |
nd | commands in 5QL, Data types in SQL. -
: 10 March 2 02 | 10. The percentage of HRA and DA are to be Practical 02 v Group
_ Week stored separately. .
- | Discussion
N !{ll!l!l.(l\ul!l..\liﬂl-\lrrllllll.ll‘ : : . .i..id\.._




O

N\
i o] xllmm\.l. Data Definition Language (DDL),Selection https://www.j | Teaching 03 \J
! ’ .| Operation Projection Operation, Aggregate . avatpoint.com ’ -
! 3 Functions, Data Manipulation Language | /sql-tutorial Yes .
, March 3 11. When the DA becomes more than 100%, a ; Quiz
hu Week 02 message has fo be génerated and _ Practical 02
“ - | with user permission has to be merged with
m basic. o e r———
a1 0 Table Modification, Table Truncation, Teaching 03 Student
“ March 4* Imposition of Constraints, Set Operations. - Yes Seminar
12 Week - 02 Practical 02
. ey ool IR Introduction, Structure of PL/SQL,PL/SQL httpsz/www.j | Teaching 03
. |’Language Elements, Data Types, Control avatpoint.com :
13 | April 1% Week | 02 Structure. . | /sql-data- Practical 02 |Yes Assignment-4
types
~ : g :
1 ] 03 Steps to Create a PL/SQL Program, Iterative Teaching . 03
April ond | Control Cursors, Steps to Create 2 Cursor, : Yes Student
4 Week 02 Procedure Practical 02 Seminar
. 03 Functions, Packages, Exceptions Handling, https://www.j | Teaching - 03
15 April 34 , | Database Triggers, Types of triggers. m<u€ow=..8§ Yes
Week 02 /pl-sql-trigger | Practical 02 Mid-11
. ]
: 03 03 |
6| Apitd® . RIVISION - Revision Yes #
X Week 02 : 02 {

{
of the Dept. Vc




S _
VR GOVERNMENT DEGREE COLLEGE , NIDADAVOLE

ABLE-A -CURRICULAR PLAN - LECTURER WISE

é UTER APPLICATIONS
partmen®: o Year: 2023-2024
. M.VEERA KALYANI
me of the Loctiy” : Class: 1B.com (CA) SEM-II Paper: 11 Office Automation Tools
Additional Curricular Activity Co-Curricular Activity
Syll i Input [ 8
1 re (as w_. m_w ks (o) 5 S -
ilable 1a8 pe e university) - ] 2 s e O o 2
aval : Value Activity 2| & 5 = Activity g |2 w. m 5
2383 |=< 2|58 |s< |«
2 3 4 5 6 7 8 9 10 1| 12 13 14
: : https://ww | Teaching 03
Introduction to MS Office & MS Word: MS- w.javatpoi
Word: Features of MS-Word, MS-Word Window | nt.com/to-
03 components, working with formatted text, Shortcut | format-
keys, Formatting documents: Selecting text, font-size-
February 1" Copying &moving data in-ms- 0
Week word
02 1)Design a visiting card for Managing Director ofa .
; company as per the following specification. Practical
03 . Formatting characters, changing cases, Paragraph Teaching 03 2k
formatting ,Indents, Drop Caps ,Using format ; uden
o painter, Page formatting, Header & footer, Bullets eminar
vy 2 & numbering, Tabs, Forming tables. Finding &
k replacing text, go to(F5) command.




— | 0

= tical
02 2)Create a table with following columns and N
display the result in separate cells for the following
s | 03
03 Proofing text (Spell-check, Auto correct), Forming rnunmntié Teaching Assignment
tables. Finding & replacing text, go to(F5) w javatpol
a command, proofing text (Spell-check, Auto correct) | nt.com/to-
February 3™ change-
Week 3) Prepare an advertisement to a company page- agtical o1
02 requiring software professional with the following orientation Lo
-in-ms-
word .
03 ; https://ww Teaching - 03
Difference between Wizard and Template - w.javatpoi
Customize the Quick Access Toel Bar — Macros: nt.com/to-
; : : create-
Purpose — Creating Macro — Using Macro — Storing st .
‘ Macro i Quiz
February 4™ 02 4) Create a letter having following specifications 5%...?“- Practical o
§ Week » Name of the company on the top of the s
page2 with big font and good style
» Phone no, Fax no and E-mail address with
symbols.
» Main products manufactured by the
company .
» Slogans if any should be specify in bold at
the bottom . :
03 Inserting pictures: From Computer, Online Pictures Teaching 03
— Insert 3d Models - Insert Shapes — Insert Text
Box — Insert Equation, Hyperlinks.
Group
March 1% 5) Create two pages of curriculum vitae of a Discussion
Week graduate with the following specifications _
» Table to show qualificafions with .
1 P Practical 01

02

headings .
» Appropriate left and right margins .

> Format Yipageusingtwo-







April 1™ Week

03

02

Formatting worksheet, Functions and its parts,
Some useful Functions in Excel (SUM,AVERAGE
WCOUNT, MAX.MIN, IF).

9) Calculate the net pay of the employees following
the conditions below,

Teaching

Practical

03

01

Assignment

10

April 2™
Week

03

02

Ms-Excel Advanced Features: Cell referenci ng
(Relative, Absolute, Mixed), What-if analysis,

10) The ABC Company shows the sales of different
product For 5 years. Create BAR Graph, 3D
and Pie chart

Teaching

Practical

03

11

April 3™
Week

03

02

Introduction to charts: types of charts, creation of
charts, printing a chart, printing worksheet — Sort —
Filters — View Menu,

11) Create a suitable examination data base and
find the sum of the marks (total) of each student
and respective, class secured by the student.

Teaching

Practical

12

April 4%
Week

03

02

Ms-PowerPoint and its Applications: MS-Power

| Point: Features of Power Point, Uses, components

of slide, templates and wizards, using template,
choosing an auto layout.

12)Extract records for department tin Accounts and
Salary > 10000

Sort the data by salary with the department using
“sort commands™.

Calculate total salary for a ch department using
Subtotals.

https://ww
w.javatpoi
nt.com/fre
e-ms-
office-
certificatio
n-online

Teaching

Practical

03

01

13

May 1 Week

03

using outlines, adding sub headings, editing text,
formatting text, using master slide, adding slides,
changing color scheme, changing background and
shading, adding header and footer, adding cliparts

Teaching

03

01

Assignment




and auto shapes.

13) Enter the following data in to the sheet,
Apply the conditional formatting for
35 below Red . AT
35 10 50 Blue |
151 t0 70 Green | |
71 10 100 Yellow _ A

Practical

. . _

> presentation, Working in slide sorter Mipesimn | Teachin o B
e S ; : eaching  [03 | |

view(deleting, Qi_g rearranging w.javatpoi | |

slides).adding transition and animations to slide nt _ |-

show, inserting music or sound on a slide, viewi ing

4 ons A
Hﬂnﬂdlu ﬂg. ik Iag office- __
a using templates. ficati ; _
15) Create a Custom layout or Slide Master for Mﬂ_“”w_o Koacticel 02 _W
adding transition and animations to slide show, Teachi
inserting music or sound on a slide, viewing slide
o ' Mud-2
—awiuﬂﬂuﬂl{&n&n%i Poactical

animation effects.
17) Create a table in PPT and apply graphical
representation.

T e \2 e
R Jualet>
Signature of Ve Signasrs 5 the Principal
“~




pepartment: COMPUTER APPLICATIONS

Name of the Lecturer: MLYEERA KALYANI

O0SVR GOVERNMENT DEGREE COLLEGE . NIDADAVOLE
TABLE-B -CURRICULAR PLAN - LECTURER WISE

Year: 2023-2024

Class: I B.com (CA)

SEM-II

Paper: II Office Automation Tools

_ |
M s Curricular Activity | Co-Curricular Activity
: Additional y _ 1 ] M
| . &
[2]  wek . Syllabus Topic o e | m w
1 Z available ot Value Activity | B m 53 2| Acivty | g u £ _
|3 _ Addition 2252 |z 5| ES | E M
(5 o=| £ 5 == s = | o |
| & I <|ZFO = | T = | & _
K 2 3 4 5 6 7. | .8 9 | 10 1 12 |
{ ; . https://ww | Teaching 03 | “
{ ? Introduction to MS Office & MS Word: MS- w_javatpoi m _
_ Word: Features of MS-Word, MS-Word Window nt.com/to- W | i
! 03 components, working with formatted text, Shortcut | format- !
! Rnw.w.—...o-.g documents: Selecting text, font-size- “ |
| ;| February1® Copying &moving data in-ms- 0 { { _
F ] Wesk i word _ | &
_ _ M _,
t 02 | 1) Design a visiting card for Managing Director of . M ,“ w
a company as per the following specification. Practical w _ m
: | m__
03 , Formatting characters, changing cases, Paragraph Teaching 03 __ ,_, h
formatting, Indents, Drop Caps, Using format _ | i
" painter, Page formatting, Header & footer, Bullets | Student { ﬁ
> mgu & numbering, Tabs, Forming tables. Finding & | Seminar ! .
Week replacing text, go to(F5) command. ﬂ _
\
__ |
| | |
| | . |
el o o




| 1
M { 02 3)Create a table with following columns and Practical 0
p 1 display the result in separate cells for the following
|
L
¥ Ih.l.lul.llil‘llilj
_m 03 Proofing text (Spell-check, Auto correct), Forming hitps://ww Teaching 03 P :
tables. Finding & replacing text, go to(F5) s.u.ﬁ_”.\uo_ gignment
| command, proofing text (Spell-check, Auto correct) | nt.com/to-
g | Tebrumy » change-
Week 3) Prepare an advertisement to a company page- . 0
02 requiring software professianal with the following c.:na.m:o: Practical 1
-in-ms-
: word
03 https://ww Teaching 03
Difference between Wizard and Template - w.javatpoi
Customize the Quick Access Tool Bar — Macros: nt.com/to-
purpose — Creating Macro — Using Macro = Storing | S8t
i 2 first-time- s {5,
e P line- x Quiz
February 4* 0z 4) Create a letter having following specifications indent-in- | Practical 01 .
4 Week » Name of the company on the top of the ms-word
page2 with big font and good style
» Phone no, Fax no and E-mail address with
symbols. .
» Main products manufactured by the
company 5
» Slogans if any should be specify in bold at.
03 Inserting pictures: From Computer, Online Pictures Teaching . | 03 -y .
tgx!&&u.gm%mtgdaﬁ et :
- ion. H: ke : :
Box — Insert Equation, yperlinks. - | Growp -
.| Discussion -
| Practical - 01




columnapproachabout yourself
» Name on n.p% page at the top right side
» 0 Page no.in the footer on the right side.

N ————

————

S—

03

02

Tables Insert tables Mail merging, Printing
documents, Tables : Insert tables, Mathematical

calculations on tables data. Insert Text Box etc.

6) Write a macro format documents below
» Linespacing“2"(double)
» Paragraphindentof0.1
» Justification formatting style
» Arial font andBoldof14pt-size

rr————

Student
- | Semtinar

———

———

03

02

Introduction to MS Excel & Its features: MS-Excel:
Excel Features, Spreadsheets, workbooks, creating,
saving & editing workbook.

7) Create a letter as the
maindocumentandcreate 10recordsforthe 10persons

usemailmergetocreateletterforselectedpersonsam

Teaching

Practical

{03

01

———

Mid-1

03

ong10.
Renaming sheet, cell ¢entries (numbers, labels, and

formulas), spell check ,find and replace, Adding
and deleting rows and columns Filling series, fill

with drag, data sort,

8) Create an electronic spread sheet in which you
enter the following decimal numbers and convert
the mint octal, Hexa decimal an d binary numbers

ice-versa. i
- W. DecimalNumbers:35,68,95,78,165,225,355,

375,465

% BinaryNumbers:101,1101,1 1101,11111,100
01,11101111 .

Teaching

Practical

03

01

- E.mﬂuﬁn




e e e T [P |
, oty i ] ' . Assignment |
S wuetel Fumetions i Excel (SUMAVERAGE i _ -
| LIRT, MAX M, IF) o

Y A 1" Wesk - | %) Catontane the nex poy of the empleryoes foflormng

[ ]

B BTS2 Mo-Lacel Advanced Vestures. Coll referencing | | Fencing
(Relative, Abschute, Mined), Whatif analysis, | W o

T wes 10) The ABC Company shows the sales of different | )
i o7 product For $ years. Create BAR Graph, 3D Practical

g o3 %& charts; types of charts, creation of Teaching 03
i 1 charts, printing a chant, printing worksheet - Sort -
i i i‘ ?-tf?. —

|3 . 02 | 1) Creste s suitable examination data base and Practical
F- 3 find the sum of the marks (1otal) of each student
B MR and respective, class secured by the student,
g

- 03 Ms-PowerPoint and s Applications: MS-Power https://ww | Teaching 03
! w Point: Features of Power Point, Uses, components | w.javatpoi Assignment
3 of shide, templates and wizards, using template, nt.com/fre
choosing an auto layout. e-ms- .
office-
31 Aprit 4® 12)Extract records for department tin Accounts and | certificatio Practical 01
pess 5 Sort Bw g sal ith the | eapluie
ary wi department :
“sort commands”, . : i
Calcutate total salary for a ch department using
g- ; :

' . formatting text, using master slide, addin lides, . | Teaching 03
MY ok changing color scheme, changing background sy | "I
shading, adding header and footer, adding cliparts




02

and auto shapes. M e
13) Enter the following data in to the sheet.

Apply the conditional mo_.n_mz_:m for marks
35 below Red

35 to 50 Blue
51 to 70 Green
71 to 100 Yellow

Practical

14

May 2™ Week

03

02

03

Various presentation, Working in slide sorter
view(deleting, duplicating, rearranging
slides),adding transition'and animations to slide
show, inserting music or sound on a slide, viewing
slide show ,Printing slides.

14) Create a v_.omn.:a_oa using templates. .

15) Create a Custom layout or Slide Master for

| professional presentation.

https://ww
w.javatpoi
nt.com/fre
e-ms-

.| office-

certificatio
n-online

Practical

Teaching

03

02

15

May 3™ Week

02

adding transition and animations to slide show,
inserting music or sound on a slide, viewing slide
show ,Printing slides

16) Create a presentation with slide transitions and
animation effects. .

17) Create a table in PPT and apply graphical
representation.

Practical .

Hmmnr,ym

03

01

Mid-2

“

Signa

5

En_va




